DEPARTMENT OF THE ARWY ER 37-2-16
US Arny Corps of Engineers
CERM B Washi ngton, D.C. 20314-1000

Regul ati on
No. 37-2-16 29 Septenber 1995

Fi nanci al Admi ni stration
CORPS OF ENG NEERS, ClIVIL - APPORTI ONVENTRCS:
CERM B- 4

1. Purpose. This regulation assigns admnistrative
responsibilities for the apportionnent of Arny civil works
funds. Also, it provides Instructions for preparation and
subm ssi on of apportionnent schedul es.

2. Applicability. This regulation applies to all HQUSACE
el ements, maj or subordi nate commands (MSC), |aboratories,
districts and field operating activities (FOA) which have
civil works funds avail able for obligation.

3. Ref er ences:

a. 31 USC SS 1341, 1517.

b. OWB Circular A-34, Instructions on Budget Executi on.

. Cc. AR 37-1, Vol. I, Arny Accounting, Fund Control, and
Fi nance Policies and Procedures, Chapter 6-11, 13, 14 & 15.

d. ER 37-2-10, Accounting and Reporting - Gvil Wrks,
Chapter 5.

4. Ceneral Definitions. The following terns are used:

a. Current Year (CY) - The fiscal year currently
under way.

b. Budget Year (BY) - The fiscal year that follows the
current year.

c. Prior Year (PY) - The fiscal year preceding the
current year.

d. Apportionnent - The action by which Ofice of
Managenent and Budget (QOVB) distributes anobunts avail abl e
for obligation, including budgetary reserves established
pursuant to law, in an appropriation or fund account. An
apportionment divides anounts avail able for obligation by
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specific tine periods (usually quarters), activities,
projects, objects or a conbination thereof. Apportionnent
l[imts the anobunt and controls the pace of obligations, in
order to 1) prevent the obligation of anmounts, which are
available within an apPropriation or fund account, in a
manner that would result 1 n deficiency or the need for

suppl enent al appropriations from Congress and 2) achieve the
nost effective and econom cal use of anobunts nmade avail abl e
for obligation.

5. Background. The Ofice of Assistant Secretary of the
Arny, Civil Wrks has apportionnment control responsibility
gi ven by Executive Ofice of the President, Ofice of
Managenent and Budget. This responsibility has been

del egated through the Chief of Engi neers (Comrander, USACE)
to, Directorate of Resource Managenent, Budget and Prograns
Division, Cvil Operations Branch (CERM BE), which

adm nisters this responsibility in accordance with the
references |listed above in paragraph 3. Budgetary resources
subject to control include carry-over unobligated funding,
new budget authority and rei nbursabl e orders.

6. Responsibilities.

a. Headquarters, USACE. CERMBE will prepare and
submt apportionnent requests and other docunents (SF 132,
Apportionnent and Reapportionnent Schedul e), through the
Ofice of the Assistant Secretary of the Arny, Gvil Wrks,
so that authority to incur direct and rei nbursable
obligations, using all budgetary resources, is provided
tinmely by OVMB as required by reference 3b. CERMBE w ||
prepare these requests by conpiling a quarterly schedul e of
obl 1 gations according to ENG FORM 2101, Schedul es of
ol i gations and Expenditures, for direct funds and MSC
rei mbursabl e obligati on schedul es, as descri bed bel ow.
CERMBE wi || nonitor actual USACE obligations by treasury
synbol , account or activity, as appropriate. CERWM BE w ||
insure that apportionnent is not exceeded. Wen needed, it
will control the pace of obligations, to avoid exceedi ng OVB
apportioned |l evels, by issuing fornmal subdivisions on ENG
FORM 3010, Apportionnment Schedule. However, normally civil
wor ks apportionnent will not be subdivided to MSC
districts, laboratories or FOA. MSC, districts, |abs and
FOA will presunme that all budgetary resources available to
them for obligation are apportioned, unless notified by
CERM BE to the contrary. The Corps' standard accounting
systens (COEM S- FA or CEFMS) and dat abase records wl |
determ ne budgetary resources avail able for obligation.
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b. MSC, Laboratories and FOA. Resource Mnagenent
offices will prepare reinbursable obligation schedul es by
fiscal quarters and submt these to CERM BE (see paragraph
8) as applicable to their command (MSC shall include
subordinate activities and districts).

c. District Commands. Resource Managenent offices may
be required to devel op schedules in coordination w th higher
commands. Special attention should be given to |l arge (nore
t han $500, 000) rei nbursabl e obligations, because of their
greater potential to breach civil works apportionnent
ceilings. Telephone, E-mail or FAX fiscal details of
Federal Energency Managenent Agency (FEMA) orders to CERM BE
at the tinme of acceptance. Consult MSC policy for
additional restrictions, reporting procedures and gui dance.

7. Requirenments Control Synbol. RCS: CERM B-4 has been
assi gned.

8. Preparation Instruction. Reports will schedul e

rei mbursabl e obligations by fiscal quarter and annual total
for each treasury account synbol. Al dollar amunts w ||
be stated in thousands of dollars and rounded up to the next
hi gher thousand (for exanple: $170,001 to 171,000 woul d be
shown as 171). Amounts |ess than $1, 000 woul d not be shown.
Reports must be received at HQUSACE, ATTN. CERM BE, 20
Massachusetts Ave. NW Washi ngton, DC 20314-1000 (E-mail,
FAX or hard copy accepted) by the follow ng due dates:

a. 31 July - Estimate BY reinbursabl e obligations.

b. 15 January - Validate CY reinbursable obligations to
include realized or anticipated orders.

Cc. As needed to identify significant deviations from
obl i gati on schedul es previously reported. Submt a revised
report for actual reinbursable obligations which exceed
cunul ative quarterly anobunts by 10 percent. Report changes
in estimted annual reinbursable obligations which decline
by 10% fromthe | ast report.

FOR THE COMVANDER:

QMAAA( S
ROBERT H. CGRI FFI N

Col onel, Corps of Engineers
Chief of Staff



